RECRUITMENT AND SELECTION OF INSTRUCTORS WITH JUNIORS
RESPONSIBILITY

Details of the Course are circulated as widely as possible.
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ScotSAC ensures any recruitment information promotes equality of opportunity
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Instructor candidate completes application for Course, supported by recommendation of BDO
,RC or NC as position requires, and sends application to HQ.
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Job description, person specification, application for role with Juniors Responsibility and self declaration
forms are sent to applicants in groups 2 and 3. Applicants are asked to complete the application forms,
including referees’ Job description, person specification, application form for role with Juniors
Responsibility and self-details. All forms should be returned to ScotSAC marked FAO the CPLO. The self-
declaration form should be included in a separate sealed envelope marked Confidential.

> ¥
NDO and NC review applications. Applicant is considered NDO and NC review applications. Applicant is
for the Course and references are requested. not considered for the Course and notified.
Self- declaration form is opened. Self- declaration form is destroyed.
Suitable for Course? Self- declaration form is destroyed. Application is taken no
N v / further and applicant informed.
YESS NO
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Candidate attends Course where ID is checked. Group 2 candidates also apply for PVG Scheme
Record or Scheme Record Update as appropriate.
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Experience gained while monitoring/appraisal provided by experienced Instructors and

Group 3 trainee Instructor Group 2 trainee Instructor receives PVG Scheme
completes assessments. Encouraged Record / Record Update, attends a Safeguarding
to attend a Safeguarding and and Protecting Children workshop and
Protecting Children workshop. completes assessments.
Instructor Award and Number assigned. Instructor Award and Number assigned.

v v
Instructor with Juniors Responsibility Instructor with Juniors Responsibility role
role approved to work with Juniors in approved to do regulated work with Juniors in
group 3 Branch (BIs) or Branches (Rls). group 2 Branch (BIs) or Branches (RIs).
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Ongoing suitability, retrospective checks and assessing any new vetting information.
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YESs |< Still suitable? NO || Follow procedure for Responding to
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